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RESPOND RESPONSIBILITY CHART 

 

 

It is critical that the ATC or coach notify parents and the CMT Coordinator immediately after any 
suspected concussion. Failure to do so may be a violation of state law and could result in a student 
not receiving adjustments necessary for healing. 

ATC/Coach 
IMMEDIATELY 

•Remove athlete from play 
•ATC (if available) or other 
healthcare provider 
evaluates/refers 
•Arrange transport (ER or 
home) 
•Notify parents, explain 
concussion response and 
provide Parent Packet  

Day of Injury or Next Day 
Notify CMT Coordinator 

Parent 
IMMEDIATELY 

•Take student to ER (if 
possible) or contact 
healthcare provider 

Monitor and track symptoms 
at home 

Take student to healthcare 
provider appointments 

When Available  
(usually 1–5 days)  

Make sure CMT receives 
•Permission to Release 
Information 
•Academic Adjustments 
•Medical Release (if 
appropriate at this time) 

CMT 
DAY OF INJURY OR 
 NEXT MORNING 

•CMT Coordinator notifies 
school counselor, teachers, 
and other staff 

Ensure incident is fully 
documented 
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RETURN RESPONSIBILITY CHART — GRADUAL RETURN TO ACTIVITY 

 

RETURN RESPONSIBILITY CHART — GRADUAL RETURN TO PLAY 

Note: Student should be 100% back to academics BEFORE starting gradual return to play.  

 

ATC/Coach 

ATC works with other 
healthcare providers and CMT 
to develop Return to Play Plan 

Communicate regularly 
with CMT Coordinator 

ATC meets daily with 
student 

Follow Gradual Return to 
Play Plan 

Parent 

Monitor and track 
symptoms at home 

Communicate regularly with 
CMT Coordinator 

Follow-up with ATC or other 
healthcare provider 

Make necessary adjustments 
at home 

CMT 
Work with medical team, 
ATC, students and parents 
to devlope Gradual Return 

to Activity Plan 

CTM Coordinator distributes 
information to teachers and 
coordinates modifications 

and adjustments 

Ensures full compliance with 
Gradual Return to Activity 
Plan (Academics and Play) 

Meet regularly until 
student has completely 

recovered (medical 
clearance) OR inticate 504 

Plan process 

ATC/Coach 
Continue to watch for and 

report symtoms for 
remainder of sport's season 

Parent 
Deliver medical clearance to 

CMT 

Continue to watch for and 
report symptoms for 

remainder of sport's season 

CMT 
CMT Coordinator informs 
counselors, teachers, and 
other staff of clearance 

Continue to watch for and 
report symptoms for 

remainder of sport's season 
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